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----------------------------------------------------

Dar es Salaam, Tanzania hereinﬁﬁér_réfﬁed to as “employee”). - :
1.0 Dmaﬁonofcontmct' e : i :

This contract is of | year (s) starting from 7§2M 224 7% 2025 With probation period of 90days.

The purpose of the probationary’pefri'Od Is to assess whether the employee has the capacity or compatibility
required for the job, During the probationary period employer may terminate and release employee from job
should the employee not fit the job fesponsiblljties or violate pdmpany policies and. procedures. Where the
contract is terminated by employee must provide and written 1 month notice.

20 Place of Recruitment Tanzania, Dar-Es-Salaam

3.0 Position and Job Description

Plot No. 816 Block No. N Mikocheni, Dar es Salaam, Tanzania, 11000
EMAIL: bellavitada mail.com
PHONE NUMBER: 0782 661 315 1 0684 469 981
www.bellavitadap.co tz



10.

BELLAYY
TA
PHARMAGY

. ny. Emplo taking and accurat
items they wiy ) c oS und @ counting every 20" of
SUbns'.i yt\r&be finally liaﬁt?:g;:‘:,;ﬁx acr: all responsible forlt:: mha:da:n‘ye :ntlz:mg
tted e office uctions monthly. Ensuring all d [
ensu every shift, ng all dally cash up is
re Proper counts are being ha?ui;:d ft::::r?ort to on coming shift, and count all change to

Ensure pmper s

proper shelves ;g?g;g Medications, Vaccines, and equipment in the Fridges, Cold Room,

arrangement of all medicgg area per laid down Standard Procedures. Ensure proper

expiry of stock. Staff wi on by following first in first out arrangement to prevent loss and
will be financially responsible for loss due to negligence.

maintaining hard copy records in the

ption file, and posting all
ly reports below:

Stock

i otfxéntg';l( and Inventory management systems by

e b movement sheets or bin cards, and a prescri
ns into the Pharmacy’s System being used. Completing dai

g Daily cash up submission (google excel sheet)
c. Soon to expire items (google excel sheet)
d

Expired ltems tracking (google excel sheet)
Weekly Medication Orders documentation (google excel sheet)

Dispense prescriptions and provide information and advice conceming side effects, dosage,
and proper §tor99e of drugs to migrants and staff. All hard copy prescription documentation
must be maintained on file. Communication in writing/form to ensure no medication is out of
stock.

ccines and medical supplies and equipment using company set

Prepare Orders for drugs, va
sition forms preparation

Standard and procedures. Purchase Requi
Prepare the required paperwork and documents for purchases and import i

vaccines, drugs and medical supplies.
ns, pharmaceutical companies,

health authorities, physicia
¢ to ensure medication and reagents

eeded, for staff training, et
ocal pharmacies and medical facilities to moved our

tions must be documented.

nto Tanzania for

Coordinate with local/national
hospitals and laboratories as N
do not expire. Staff is to collaborate with |
soon to expire medications. All communica

Maintaining and cleanliness of the entire pharmacy
Use of personal cell phones or other electronic devices are strictly prohibited in order to
pany information.

maintain confidentiality of staff, patients, and com

Personal visitors such as family or friends are not allowed on the compound while
Plot No. 816 Block No. N Mikocheni, Dar es Salaam, Tanzania, 11000

EMAIL: gllavitadag@gmail.com
PHONE NUMBER: 0782 661 315 [ 0684 469 981

www.bellavitadap.co.z

of duty



1.

12.

13.

14.

15.

16.

17.

BELLAVITA
PHARMACY

Staff may n
ot leave
may not leave any om: pharmacy unattended during any time of this working period, staff
pha iri o r staff member outside the pharmacy to keep a watch on the
inform immed,i e Pping away from the pharmacy. Should staff need to step away, they must
supervisor or person in charge prior to leaving.

gtr;'rfld";:ﬂ arrive promptly 10 to 15 minutes prior to schedules shift to ensure full reportis
5 . All late a.mvals must be communicated immediately to person in charge and
ocumented. Continuous violations will be subject to disciplinary action.

Staff may not take or borrow items from the company stock, all purchases and transactions
must be entered in the system and be paid fully at time of service.

Staff may not use pharmacy change of hand for personal use at any time

Staff must maintain credentials up to date and submit all renewed credentials in timely
manner. Staff may not work without active credentials and salaries will not be paid for that

time.

Staff must document every sale transaction using the set company system. Should system
be out, staff must communicate with the owner and write everything down. All sold
medications must be counted between the seller and the next shift reliever. Al staff will be
held financially accountable for any missing stock conducted from stock taking monthly.

Stock taking should be initiated from the 25% of every month and must be completed within
24hrs. During stock taking all operations will stop and no sales will take place. Staff will start
stock taking from 8am until stock taking is completed.

Perform such other related duties that may be assigned from to time.

4.0 Remuneration

The salary

period is l"ofeverymomh.Inmcofmfumﬁhnﬁmsmﬂﬁnginlatcsahﬁu,mploymwiﬂbe

notified immediately.
Total salary amount: _ 400,000 |=  monthly

5.0 Other

5.1 The employee may be

Allunployee'ssuhrymbefaemquheddedncﬁon.

mmmmmMammmmmem

mdcmnpmypmfammcswhichmnanphyusdisum

Plot No. 816 Block No. N Mikocheni, Dar es Salaam, Tanzania, 11000
EMAIL: bellavitadap@gmail.com
PHONE NUMBER: 0782 661 315/ 0684 469 981
www_bellavitadap.co.tz



BELLAV)
TA

PHARMACY

2 The
empl
5.3 Hours oy 287ees
betwern o) " The oy g
ily working period shall be 6days a week with one day off. Shift may vary
ill be a flexibility in work days,

tiﬂlﬁ and ly and “lght bmd

0 8
“ndersta;;h :::le based of sq:f:;;ﬁm“ need. Employee understands there w
attendance and g d °P°_ml0nnl needs. Set above schedule may not be consistent. Employee
eduction of salary due to late attendance that time arrival will

result in sa)
3 ary deducti
resul uction.
tin non-payment of lhi':ep]s;i:f;lcng:;?md that absenteeism of scheduled work days will
5.4 Overtim
€ may be ,
meimr/mwi:m;nmd Wl!en agreed. All overtime must be approved and documented by employees’
and overtim t. Overtime will be compensated with a day off and not an additional salary. Unauthorized
e not authorized o approved will not be paid. '

e employee work of that

5.5 Public Holidays

:xe‘;lglwwshauumﬁuedmm.gmmyfampidpnwcmmN
. Where the employee works on a public holiday, the cmployee shall be paid the basic agreed pay on that day.

5.6 Leave: mustberequstedinwﬁting2wedcspﬁortodepsnneandgoth1wgh approval process

5.7 Annual Leave: The employec is entitled to 28 days paid leave during 12 months of employment which may be

used at the employee’s discretion. The employee shall request time for leave in writing no less

o taking the leave. All time off requests must be approved in Writing prior to departure.

er immediately in the event they must be absent from work through illness.

than 1 month prior t
will not be paid and if without communication is ground for automatic

The employee shall notify the employ:
Employee understands non-attendance
discharge from employment.

5.8 Employee’s obligation

all meet all the requirements set out by guideline or policy of BELLAVITA

sel and other regulating boards.
es assigned with due care and prudence.

is not permitted to accept additional employment with a third party or to engage in
conflict with BELLAVITA PHARMACY

3.The Employee
any other activities which might directly or indirectly

1.The Employee sh
PHARMACY, pharmacy coun

2.The Employee is obligated to fulfil all duti

4.The Employee will treat all

information confidentially.
fis, bribes or other types of benefits in

will not accept any commissions, gi
PHARMACY

5.The Employee
BELLAVITA

connection with his/her employment by

Plot No. 816 Block No. N Mikocheni, Dar es Saiaam, Tanzania, 11000
EMAIL: i

il.com

L
PHONE NUMBER: 0782 661 315 / 0684 469 981

www_bellavitadap.co.z
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DELLAV)
PHARMACY

: ; hal)
k “ﬂﬂmllhhem...,"t: ‘;';-rc Of NELLAVITA PIIARMACY properties. Any insentional damage fo

Tlhe i
T Employee y
M handie oy Property with care and maintain them In good condition.

10. Terminatin of Employment

This contracy _

mmmm""'"“"‘""‘Wmmmmuwmmmmuuwa&n
bescd on employee's performance and misconduct.

E'."“‘"-“'“T'Midebmuuuﬁumhmorm ing t0 ferminsted the contract. Employees who do ot

Eive 2months notice will have last salary pay withheld and will be lisble 1o pay cmployer sdditions] 2months salary

™ Grder 1o facilitatc & new hire, traising, e,

11. GENERAL PROVISIONS

Ammummammumumuumﬁiw-au |
Employment and Labor Relation Act. No. 4 of 2006, The exaployee bereby certifics that the contract has been read
and undersiood and the emplayee berety agrees 1o the terms of this cmployment contract.

The employee shall defend, indemnify and hold the Company and, Rs officers, officials, employees and
volunteers harmiess from any and all daims, Injuries, damages, losses or suits including attorney fees,
arising out of or in connection with the performance of this Agreement.

IN WITNESS WHEREOF¥, the parties hereto have executed this agreement on the dates indicated below executed at
Dar Es Salaam in the United Republic of Tanzanla.

For the EMRLOYEX For the Magging Directors For the ADVOCATE




AGREEME
NT TO OPERATE A BUSINESS OF A PHARMACIST

BETWEEN

NURA AL- SAIDY for BELLAVITA PHARMACY
(PROPRIETOR)

__ASA tHiagigu ABBAs

(SUPERINTENDENT)




1
—2 ey of__December 202y

wa AL g BETWEEN
ich
- ©0y- (Name) of P.0. BOX 926 i
N 2 ~ : 0. Region
Includes his m;m@mf referred to as the PROPRIETOR) the expression which
or his legal representative of his business, of one part;

AND

A .
who su f.iq ‘Hdﬂw a registered pharmacist in charge
pervises a business of a pharmacist (hereinafter referred to as the SUPERINTENDENT)

WHEREAS fhe Proprietor wishes to establish and operate a business of a pharmacist which is a
regulated business under the Act

AND WHEREAS in compliance with section 43 of the Act the Proprietor wishes to engage the
professional services of a pharmacist to be in charge of his business;

professional services to the proprietor
pulated here

ANDWHEREAStheSupeﬁntendentiswillingtooﬂ‘a‘
in lieu of remuneration for such services or such other terms and conditions as sti

underhereunder;
AND WHEREAS the proprietor and superintendent (together referred as “the Parties”) are
desirous to enter into an agreement, to establish and operate a business of a pharmacist at the

terms and conditions as hereinafter appearing;

AND WHEREAS the Parties agree to establish and operate a business of a pharmacist styled
as Be llavita Pharmacy.

AND NOW WHEREFORE THIS AGREEMENT WITNESSETH AS FOLLOWS;

1. Interpretation:
In this Agreement, unless the contrary intention appears, the following words shall
denote the meaning assigned to them:

«A ct” means the Pharmacy Act, [Cap 311 R: E 2002] Laws of Tanzania.

“Condl'mcansd:ePhammyComcilmblishedmﬂasecﬁmhﬂheAa.




the pracyj eans any
ce of  8pproved .
Pharmacy, ingir, ISt 35 provigey > Wherein or from which an
» Insty Provided, and shaj) y services pertaining to

“Ph.m "
“Pro ) registered as such under section 16 of the Act.
an o .
and Conneiice OX‘ncr of Pharmacy who is registered as such under the Tanzania Food,
Tepresentatives, ct of 2003 and includes his assignees, agents or his legal

KR »
i means Registrar of the Council appointed under Section 11 of the Act

“
s‘?“llel.'lntendent" means a Pharmacist In-Charge of the business of a pharmacist who
pems“apharmac}'andisregisteredassuchbytheCouncil under the Act.

“Transfer of ownership” means any disposition of ownership of the facility subject of this
agreement to a third partyeitherbywayofsale,lease,oranyomaform,whichhasmeeﬁect
of changing or transferring power of authority of owning of pharmacy to a third person during
existence of its operation

2. Duration of Agreement

This Agreement shall be effective for a period of twelve (12) months, commencing from the
12th  dayof NeWember 202y to_12th dayof MW 2035"

3. Commencement of Supervision
The superintendent shall commence management and supervision of the above-named
Pharmacy on the ___12th day of _December_20 24

4. Obligation of the Parties:
4.1 The Proprietor:

The proprictor shall have the following duties and responsibilities;

4.1.1 The PROPRIETOR shall pay monthly allowance/emoluments of TZS
‘‘‘‘‘‘‘ 800,000/Tzs/= MONTHLY. ... payable to the SUPERINTENDENT
upondischarginghisduﬁsmdﬁnn:ﬁonsaspaﬂﬁsAgxmL
(@) Provided that the said allowance shall be net off any applicable taxes and/or
deductible employment benefits and shall be paid in monthly basis, and no

later than the 15tday of the following month, unless the delay in payment is
communicated to the Superintendent and has accepted to the delay.

(b) Where the Proprietor fails to pay a monthly allowance to the Superintendent
for ten (10) days without any justifiable cause, the Superintendent shall
treaty such late payment as a breach of contract and the matter may be taken
to court for appropriate legal measure at the expenses of the Proprietor.



The Propri
etor shal .
P"escnbedbythe C l Oom])ly with the Laws, Regulations, Guidelines and standards
ouncil and other relevant authorities.

414

Implement ang

» ensure that standards required for pharmacy and pharmaceutical
p’muﬁmmmntainedinhighlevel at all times.
415 : ;
The Proprietor shall hire pharmaceutical personnel for providing services or dispensing
personnel recognized by the Council.

4.1.6 The Proprietor shall apply adequate funds necessary to rehabilitating or modifying the

present premises and maintaining the modern pharmacy practice.

4.1.7 The Proprietor shall follow up and implement on matters advised by a Superintendent on
professional and matters related to provision of good pharmaceutical services.

4.1.8 The Proprietor shall ensure pharmaceutical services are provided with due care and
ensure all proper records are maintained and managed well.

419 TherpﬁemrshdlbemponsiblemmpmwtheComcﬂonpoormﬂmcc,service
provided or malpractices done by the Superintendent.

4.1.10 The Proprietor shall purchase and ensure availability of all necessary tools for pharmacy
operations are in place, which includes but not limited to availability of Superintendent
Log book, PC logo, dispensing register, ledgers etc.

4.1.11 mehopdaorslnﬂnminmfuewithmepafamoeofpmfmiomlmmsinthc
premisworcausenm-pafmmmoeofpmﬁsianlmmtheptmmacy.

4.1.121hehopﬁemrshaﬂmmeaﬂpnchmmpmnunanmddeﬁvaablesofphmmacy
immsignedbya&minmndanfammmdpmfesimalmy.

4.1.13 Perform any other duty as the Council may determine from time to time for proper
conduct and management the business of pharmacist.

42 The Superintendent;
For an allowance or emolument stipulated in clause 4.1.1 of this Agreement, the
steps to establish and efficiently supervise the said pharmacy, dealing in Pharmaceuticals.
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424
425

426

4.2.7

4.2.8

4.2.9

4.2.10

4.2.11

4.2.12

M the Coyne:
» Permj uncil ang ¢
N and autbc"'izati(m .

APPropriate authorig;
. es collect the isi
p . 'S Containeq ; any wri N

and keep the i
tten | Within the standards and
aw that regulate ang control the business of a

Properti .« . L. required for and ;
Pﬂ‘tlesaremamnmedmhighlevelatanﬁmes, e

Shall supervise and control all pharmaceutical personnel work intheplmmacy‘and
ensure day-to-day functions of the pharmacy abide to the law.

Shall facilitate capacity building to all pharmaceutical personnel that supervises the
phaﬂnacy.

Shall provide pharmaceutical service with due care.

Shall ensure all proper records are maintained and managed in accordance to good
pharmacy practice standards.

Shall ensure availability of all necessary reference and other relevant materials
necessary for provision of pharmaceutical services and operations are in place.

Shall report to the Council on any malpractices or violations done by the Proprietor.

Shall ensure availability of all necessary tools for pharmacy operations are in place, i.e.
Superintendent logbook, PC logo, dispensing register, ledgers etc.

Must ensure whoever is on duty shall appear on 2 white coat and name tag on it.




" 4213

42,14

42.15

4.2.16

Shall ensure thyy .

Certificate of 5 Superintendent and any

Shall ensure medicines, medical supplies and other pharmacy items are properly
mﬂgedandkeptincmnpﬁmeevﬁthgoodphmacypmcﬁcesmdards.

Sh‘“l)effm‘manyothedutyastheComcilmaydetelmine.

S. Termination

5.1

5.2

33

This Agreement shall be terminated:
(a) by 30day written notice

(b) by mutual consent, or

(c) by Notice

The Agreement may automatically be terminated:

(i) after the expiry of a term fixed under Clause 2 of this Agreement unless otherwise
the parties agree to renew the terms of the agreement.

(ii)IftheCouncilmhﬂnﬁm,aaspmmmnovesthenmncofa

Superintendent from the Register due to professional misconducts in accordance
with section 45 of the Act.

caneeﬂaﬁonofﬂxe&xpuintmdmt’sﬁm,mmspauionmmvalﬁmnthe
Register,kollorﬁstof?hnmuim,aﬂbmeﬁts,dhmorchimsdmtothc
Supuin@dentforﬂuwtdmefmmymchofdaysbefmeﬁnme\hﬁm
suwensimormnovalshaﬂbepaid‘bythehqﬁamptionotamimﬁon_




53

If propriet
b or terminatin
Superintendant tarm St Py superi
te : y superintenda :
for the equal salary being paid e 102 replacement peras o T
y take place g paid with 1year contract prior to tesn&:ggmgtgnd
e

Provi i &
pma?;dmamm““mmiscmsmubemmsedmmeom
copy shall be submitted to the Registrar for notificati

Notification of termination of the contract to the Registrar shall be accompanied with

reasons of termination.

3.6 mpﬂﬁﬁwﬂmmewshannotheobﬁgamdmissuemmhermﬁoeof
termination but a closure order as per the Act.

6. Dispute Settiement
6.1 Intheevemofdispmcinconnecﬁmwiﬂnhisagmununbothpuﬁ&wmmakeevew
effort to resolve the matter amicably.

6.2 If amicable settlement becomes impossible, then, an aggrieved party may seek legal

6.3 Nothing in clause 6 (6.1) and (6.2) Shl“ prevent me

initiating or proceeding to the Commission for Mediation and Arbitration (CMA).

7. Applicable Law and Jurisdiction

7.1 The laws of Tanzania hereto

d\is.gmementmdd:eﬁghtsmdchnisofﬁxpuﬁa.

72  Any dispute, controversy

smu,gomthcvaﬁdhy,muaionmdimﬂwdﬁonof

e I

mmmdamwmwmmm

muﬁmﬁworinvdidityatb:memdnﬂﬁrsﬂybesmhdmbb!ybyﬁwwﬁ&.



8. The Council wjj)

Siznednnddelivudbyﬂapmiunmk 13 dayor_ 11 2024

SIGNQ}:AD and DELIVERED at L™ by the said )
o me personally/identified tome by ...

wreee SPAMAMA . ABBAS _ the latter being

personally known to me this13day of 312021 -

In the presence of: Advocas, D
Name: ... HaMLELN Sw a0 Public} o
Designation: vo 2\ Conmiestener
Signature: s




Bellavita pj, ’

S.L.P 926,

Msasani street old Bagamoyo road,

Dar es Salaam.

25" November 2024.
Kwa MSAJIL],
Baraza la Famasi, //\“)/‘ JZL\”‘\\)\ N
Off Mandela Road, TMDA Campus EPI Mabibo, (@, 1 47’ e 2\

\ L 024 el
S.L.P 31818, N ) ’>f
‘!\RV\?S‘\\“\\‘ ‘ \\,\, f,

Dar Es Salaam. NG

YAH: T ‘A YA KUREJESHA HUDUMA YA DUKA LADAWA NA VIPODOZI.
. TAARIFA YA KUREJESHA HUDUMA YA DUKA LADAWANA VIPODOZ.

Ndugu, tafadhali rejea kichwa cha barua hapo juu,

fu . nmmkaldh“ gcsmyo duka la dawa baada ya

16 BlockNMsasamstnzeg:t,o . Sa —rt
I::i : i kuwaali i kama ilivoandikwa katika barua ya kutoa
kukamilish maboresho yaliyo. =

taarifa y: k?lSitishn huduma ya tarehe 17* Octo

y i i and pharm tech mwenye
gu inatarajia kuwa na mfamasia (supu'mtetlkm)
Ofisi yan




